Filing Basics
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About Filing Basics

* TaxSlayer: Basic Information section

* Additional resources listed in L&LT “References” tab
* Review all tips and cautions

* Read all examples and sample interviews

* We will review answers to
each exercise in the lesson
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Objectives — Filing Basics

* Determine who must file a tax return

* Determine who should file a tax return
* Verify the taxpayer’s identity

* Determine how to file the return

* Time Required: 10 minutes




Who Must File?
Who Should File?
Verifying Taxpayer ldentity

Choosing Appropriate
Schedules

Filing the Return

Administrative Questions

Potential Pitfalls

Chart A - For Most People Who Must File

Note: If you may be claimed as a d dent by her taxpayer, you must file as a dependent whether you are

being claimed or not. See Chart B.

THEN file a return
if your gross
AND at the end of 2021 |income was at

If your filing status is... you were..." least...”™

Single under 65 $12,550

65 or older $14,250
Married filing jointly™** under 65 (both spouses) $25,100

65 or older (one spouse) $26,450

65 or older (both

spouses) $27 800

Married filing separately
(see the Instructions for Form 1040)
Head of household under 65 $18,800
(see the Instructions for Form 1040)

65 or older $20,500

Qualifying widow(er) (see the under 65 $25,100
Instructions for Form 1040) 65 or older $26,450

any age 55

* If you were bom on January 1, 1957 you are considered to be age 65 at the end of 2021. (If your spouse died in 2021 or
if you are preparing a return for someone who died in 2021, see Publication 501)
** Gross income means all income you received in the form of money, goods, property, and services that isn't exempt
from tax, including any income from sources outside the United States or from the sale of your main home {even if you
can exclude part or all of it).
= Do not include any social security benefits unless
(a) you are married filing a separate return and you lived with your spouse at any time in 2021 or
(b) one-half of your social security benefits plus your other gross income and any tax-exempt interest is more thbn
525,000 ($32,000 if married filing jointly).
If (a) or (b) applies, see the Form 1040 Instructions to figure the taxable part of social security benefits you must
include in gross income.
« Gross income includes gains, but not losses, reported on Form 8949 or Schedule D.
» Gross income from a business means, for example, the amount on Schedule C, line 7, or Schedule F, line 9. But, in
figuring gross income, don't reduce your income by any losses, including any loss on Schedule C, line 7, or Schedule
F, line 9

e

If you didn't live with your spouse at the end of 2021 (or on the date your spouse died) and your gross income was
at least §5, you must file a return regardless of your age.

o

Individuals who do not have a filing requirement based on this chart should also check Chart C, Other Situations When
You Must File, and Chart D, Who Should File. Individuals with eared income but who do not have a filing requirement
may be eligible for the Eamed Income Credit.




Key Terms

Definitions are always available in the L&LT online Glossary.

* ATIN
« Dependent LEVEL: B &2

Main Menu Print | Help | Glossary | References | -~ Exit

° GrOSS Income ( Pravious Neﬂ&

* ITIN

e Tax Credits




Who Must File?

* What helps determine if an individual must file?
* Form 13614-C very important in this stage of the process

* Refer to Pub 4012, Charts A, B, and C

* Internet resource for determining filing requirement:
* Interactive Tax Assistant: Determine if you have to file a return

* Let’s practice: Case studies and Skills Warm Up from L&LT lesson



http://apps.irs.gov/app/vita/content/globalmedia/teacher/chart_a_b_c_d_4012.pdf
https://www.irs.gov/help/ita/do-i-need-to-file-a-tax-return

Who Should File?

* In what situations would an individual want to file if they are not

required to?

* Find examples in Pub 4012, Chart D

* Out of scope:

* Health coverage tax credit

Chart D - Who Should File

Even if a taxpayer s not required to file a federal income tax retum, they should file if any of the following situations below

apply.
1.
2

You had income tax withheld from your pay, pension, social secunty or other income.

You made estimated tax payments for the year or had any of your overpayment for last year's estimated tax ap-
plied o this year's taxes.

- You qualify for the eamed income credit. See Publication 588, Earned Income Credit (EIC), for more information.
- You qualify for the additional child tax credit. See Form 1040 Instructions for more information on this credit
. You gualify for the refundable credit for prior year minimum tax. See Form 3801, Credit for Prior Year Mnimum

Tax — Individuals, Estates, and Trusts. (Out of Scope)

. You qualify for a refundable American Opportunity Credit.

- You receive a 1028-B and the gross proceeds plus other ncome exceeds the filing limits in Chart A.
. You recefve Form 1088-5, Proceeds From Real Estate Transacbions.

. You qualify for the federal tax on fuels (Out of Scope).

. You are required to file a state retumn.
. You qualify for the Premium Tax Credit.



http://apps.irs.gov/app/vita/content/globalmedia/chart_d_who_should_file_4012.pdf

Veritying Taxpayer Identity

* What are acceptable identity documents to verify identity?
* See the Tip in Pub 4491

* What are acceptable TINs?

* Enter names and identification numbers accurately
* Mistakes in data entry can result in processing delays

* See Pub 4012, Starting a New Return in Tab B, Starting a Return/Filing
Status

* Verify taxpayer information to protect against identity theft

* Remind taxpayers correct information is necessary to receive age-
related tax benefits

* Out of scope: taxpayers who cannot substantiate their identity




Choosing the Appropriate Schedules

* Form 1040 allows many taxpayers to file a short, simple form.

* Form 1040-SR, U.S. Income Tax Return for Seniors, is also available. It
may be used by taxpayers who are age 65 or older at the end of the tax
year.

* Schedules 1 through 3 have been created for instances where
additional information needs to be carried over to Form 1040 or Form
1040-SR. The schedules are:

* Schedule 1: Additional Income and Adjustments to Income
* Schedule 2: Additional Taxes
* Schedule 3: Additional Credits and Payments




Filing the Return

* Covered in detail in Completing the Return lesson

* IRS E-file
* All volunteer tax assistance sites e-file tax returns
» Safest, fastest and easiest way to file
* Free File for individuals with income below the threshold




Administrative Questions

* FAQ answers:

* Pub 4012, Partner Resources tab, Frequent Taxpayer Inquiries

 Pub 17 Index

* Internet: Filing Requirements

Frequent Taxpayer Inquiries

Taxpayers nomally ask guestions during the Intendew process about the toolcs covered In this saction. Visit
the IRS.gow webshe, keyword: “1040 Central” or see Publication 17 for addiional iopics and Information.

Instaliment Payment

Publicazon 554, The IRS Collection Process, explans Expayers’
fights and responsiolities regarding payment of Tederal Eyss.
Coples of Prior-Years' Refurna:

Transoripts of prior-year resums may be obtained by going o the
IS gov wedssite or by fling Form 4505-T, Regquest for Transcrpt
of Tax Fstum. The wetsite can be used fo el pror-year
Iformation neaded for Tis years netum.

It an actual copy ks nesded, taxpayer should compiste Fom 4505,
Feequest for Copy of Tax Resum, and mal It wil the required fae
o ihe IRS campls whers the reum was fied

Amended Retums [Ses Tab M, Other Retums)

Form 10400, Amended U.S Indhvidual income Tax Retum, shouid
be used by tRepayers to amend Selr retum. Many mistakes are
comented in processing by the RS, and a letier of explanaton s
maliad & Me ime an emor |5 dentifed or whan a refund §s issued.
In thess casss, EMpayers aren ' required 1o fle an amendsd
refum 3s the comections Rave alreasy becn mada.

Preparation of amendad retums Nas expanded In the VITATCE
PIOOrams. Sites can choose 10flie amented retums even If hiey
IN't prepare the oroina retum. See Tab M, Other Retums for
anitional INfoMTEEcn on preparing amended rEums.

Taxpayer Atkdress Changss

Taipayers shoukd use Form BE22, Change of Address, to notify
the IRS of any change of address. If txpayers move atr filing
the refum and befiore 3 refund |5 recaived ﬂ'lE:r shouid 13["5‘ their
oid poest oMo and he IRS of thedr new addness.

Recordkesping

0N @ oint 3 retum. Spousal el IS granted In certan stuans

when 3 Epayer can prove Nefshe in't Babie for amounts o In

Jint filng siusbions.

Taxpayers should sa2 Pubiication 571, Innocent Spouse Relle,

which explains the types of relief, who may gualify for them, and

how o ged them. Marmed persons who didr fie joint retums, but

wh e In community property siates, mEy aiso qualTy for reliel.

(AL of Soope)

Injured Spouse Rellel

AN Injuresd 500usS claim |s difiznent from an Inocent spouse

redlet request. A njured SpOuSe can reguest Me dvision of Bx
aftrbufiad o 2ach spouse. The INjured Spouse must

fie Form B375, Injured Spouse Allocafon, o request fils of her

portkon of 3 joirt refund.

Married Flling Saparately

Urisss requirsd to e separately, mamied tapaysrs may want

thelr tx igurad on 3 Jaint MM and on saparate Felums, o

mmmmmmmmmmma
Joirt refum. See Pusileation 17, “Fling Stalus" sacfon, for Special
Fuies (which outines the disatvantages). Taxpayess wha fled a
Mirmied FIing JOirty r=ium cannat amend thelr [Eum o change
{0 Marmied Fillng Separataly afiar Mie oue date of the retum. Thene
Is an excaption for decaasad tapayers. See Publiaton 17.
Socdal Eﬂuﬂ'.fh urnbsrs and Account Information

Soclal Securty Adminisiration no Qe IesUes Sodal Secu

Mumber warification primouts In thedr ield ofMces



http://apps.irs.gov/app/vita/content/globalmedia/teacher/frequent_taxpayer_inquiries_4012.pdf
http://www.irs.gov/pub/irs-pdf/p17.pdf
https://www.irs.gov/faqs/filing-requirements-status-dependents-exemptions

Potential Pitfalls

* Canadians have ID numbers similar to Social Security; do not use
Canadian ID numbers on a U.S. tax return

* Be alert for possible indications of fraudulent activity
* Form W-2 that is typed or handwritten or has noticeable alterations

Form W-2 from a company that looks different from other Forms W-2 issued
by the same company
A suspicious person accompanying the taxpayer (who has been observed on
other occasions)
Multiple refunds directed to the same address or P.O. box
Employment or earnings that are a basis for refundable credits, which are not
well-documented

* Similar returns (e.g., same amount of refund, same number of dependents, or
same number of Forms W-2)




Out of Scope for this Lesson:

* Taxpayers who may qualify for the health coverage tax credit or credit
for the repayment of previously taxed income

* Taxpayers who cannot 080 T oo et |2020] e o

U.S. Individual Income Tax Return RS Use Only—Do not wite or stapie in this space.

b t t' t th M 'd t't Filing Status ] single [] Maried filing jointly [ ] Married filing separately (MFS) [ ] Head of household (HOH) [] Qualifying widowier) (QW)
Su S an Ia e elr I en I y Checkonly 1 you checked the MFS box, enter the name of your spouse. If you checked the HOH or QW box, enter the child's name if the qualifying
onebok person is a child but not your dependent b
Your first name and middle initial Last name 'Your social security number

f joint retum, spouse'’s first name and middle initial Last nama Spouse’s social security number

Home address (number and streef). If you have a P.O. box. see instructions. Apt. no. Presidential Election Campaign
Check hers # you, or your

. spouse if filing jointly, want $3
City, town, or post office. If you have a foreign address, also complete spaces below. State 2P code o 1o thia fend. Chiosking
baox below will not change
Foreign country name Foreign provinca/state/county Forsign postal code | ‘Your fax or refund.
[Clyou [[spouse
At any time during 2020, did you receive, sell, send, exchange, or otherwise acquire any financial interest inany virtual currency? |:|Yes |:|No

Standard Someonecanclaim: || Youasadependeni || Your spouse as a dependent
Deduction [] Spoissitemizes ofiaSeparate refiim or Jou were adual-statiis alien

You: [] were bom before January 2, 1956 [ | Arebliind  Spouse: || Waslbom before January 2,1856 [ Is blind
Dependents (see instructions): (2) Social security (3) Retationship (8 if qualiiics for [sce instructions):
¥ more (1) First name Lzstname number Toyou Child tax credit | Cradit for ofher

than four O O
dependents,
see i '

and check
herep [
- =\ Wages, salaries, ips, etc. Attach Form L e .
Adtach Tax-exemptintersst . b Taxable interest
] Qualffied dividends . . . b Ordinary dividends .
IRA distributi - b Taxable amount .
Pensions and annuities . . b Taxable amount .
Social security benefits . b Taxable amount . PR
Capital gain or (loss). Attach Schedule D if required. if not required, checkhere . . . . P |:
Other income from Schedule 1, line 9 . s h s s e s e e s aa s s
Add lines 1, 2b, 3b, 4b, 5b,6b, 7, and B. Thisisyourtotalincome . . . . . . . . . P
Adjustments to income:
From Schedule 1, ine22 . . . . . . . . . . . . . . 10a
Charitable coniributions if you take the standard deducion. See instructions | 10b |
Add lines 10a and 10b. These are your total adjustments to income »>
Subtract line 10c from line 9. This is your adjusted gross income »>
ion or | (from Schedule A) .
Qualified business income deduction. Attach Form 8995 or Form 8995-A
Dot s | 14 Addlinesi2and13 . . . . . . . . . . . . . oL ..
15 Taxable income. Subtract line 14 from line 11. i zero or less, enter -0- . = o o c
For Discinsurs. Privacy Act. and Panarwork Raduction Act Nofica saa sanarata instructions. Gt Mo 112008




Summary

* Three charts help you determine who must file and who should file
* Chart A - For Most People Who Must File
* Chart B - For Children and Other Dependents
* Chart C - Other Situations When You Must File
* Chart D - Who Should File

* Individuals who are not required to file should file to claim a refund of
withheld taxes or a tax credit for which they qualify

* Verifying taxpayer identity
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